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E-Learning Proposal—Authorization to Train E-Learning Courses 
	Partner Type:Use this Authorization Form for participants in the Authorized Training Center Program, Authorized Academic Partner Program, or  Membership Training Provider Program


	☐ Authorized Training Center (ATC)      
☐ Authorized Academic Partner (AAP)
☐ Membership Training Provider (MTP)

	Organization Details:
	Org Name: 
Org ID:                                                                  Org Website:

	Site Details:
	Site Name: 
Site ID:

	Principal or Legal Signing Contact: 
	Contact Name: (Contact Name provided in the Forms)
Contact Job Title: 
Contact E-mail:                                                   Contact Tel:

	Site Main Contact: 

	Contact Name: (Contact Name provided in the Forms)
Contact Job Title:
Contact E-mail:                                                   Contact Tel:

	Video Content Recording Site:
	Partner will list all Sites where video content is recorded.
Site Name: 
Site ID:

	Dedicated
E-Learning page:
	Partner will provide link to Web Site used for promotion of their E-Learning course offering.  Example:  https:\\www.AJVII Training.com\Learning Partner Courses

	Description        of E-Learning Courses Offered 

	Partner will provide description of E-Learning courses offered online including URLs to course videos, course script outline, & supportive documentation.

Example of E-Learning Course Description:
Module Product:  AutoCAD – Link to Course Details (or enclose documentation)
     Autodesk AutoCAD 2D – 40 hours 
     Autodesk AutoCAD Plant 3D – 40 hours
     Autodesk AutoCAD Electrical – 24 hours + 16 hours activities
     Autodesk Advance Steel – 24 hours
Module Product: Navisworks – Link to Course Details (or enclose documentation)
     Autodesk Navisworks Manage – 16 hours
Module Product: Revit – Link to Course Details (or enclose documentation)
     Autodesk Revit – Introduction – 24 hours 
     Autodesk Revit – Architecture – 16 hours 
     Autodesk Revit – Electrical – 16 hours 
     Autodesk Revit – Concrete and Metals – 25 hours 

	Course Requirements
	Partner confirms each E-Learning Course meets the requirements detailed in the Program Guide, Exhibit–1, Section 2.3 Courses. 

Partner confirms each course meets requirements stated in Section 2.3 Courses?   
☐ Yes   

	Certification Objectives 
	If applicable, Partner will detail certification objectives for each E-Learning course. Examples:
Certification is not promoted directly, exam objectives may be promoted during the course.
We aim to align our courses to Autodesk Certification objectives.








	Source of Ownership for Learning Content
	Partner will provide proof of ownership of learning content utilized by Partner when delivering E-Learning Courses. If Partner leases, or does not own, the learning content utilized by Partner to deliver authorized E-Learning courses, Autodesk will require a release from the learning content owner or publisher giving the Partner permission to re-publish the content online.

Partner owns the learning content?                         ☐ Yes   ☐ No

Name of Owner or Publisher:
Is a Release from Owner or Publisher included?    ☐ Yes   ☐ No


	IT Infrastructure,  LMS System, and interactivity Details

	Partner will provide a description of IT infrastructure and LMS that will support the proposed online E-Learning Course offering.

Example
Our LMS is MOODLE.  LMS content is hosted by Amazon AWS. We provide 24/7 support and remote access to troubleshoot and allow file sharing with the user.


	IT Requirements
	The Partner’s LMS delivery system must be able to meet the criteria defined in the Program Guide, Exhibit—1, Section 2.2 IT. 

Does the Delivery System meet the following required criteria? 
Will Track and record attendance                                                           ☐ Yes   ☐ No
Guide End User through the course content                                         ☐ Yes   ☐ No
Control the trainee entering and progressing through the course   ☐ Yes   ☐ No
Take control of End User’s screen for troubleshooting                       ☐ Yes   ☐ No
Permit file sharing                                                                                     ☐ Yes   ☐ No


	Performance Assessment 

	Example
Training delegates may direct their questions to the Instructor facilitating the E-Learning course or to our support team.  We provide detailed support escalation paths for our training delegates. (800 number phone support, e-mail support with guaranteed 24-hour response, and ability to schedule a support video conference call. Delegates can continue to use our technical support post-training for 60–days.

Partner acknowledges and understands the End User Satisfaction requirements defined in the Program Guide, Exhibit 1, Section 2.6 End User Satisfaction
☐ Yes   ☐ No


	Progress 

	Example
Our LMS allows for delegate verification, course monitoring, tracking and remote control. Training Delegates progress is not based solely on attendance. 

Partner acknowledges Training delegates progress through the E-Learning course is not solely based on attendance or on completion of viewing learning content. 
☐ Yes   ☐ No






	Autodesk Certified Instructor or Approved Instructor (“Instructors”) who will facilitate each E-Learning Course
	Partner will provide Instructor Name and E-Learning courses facilitated by each Instructor.  Partner will provide completed Autodesk Approved Instructor Global Authorization Form for each Instructor facilitating E-Learning Courses, which will include Instructor’s proof of ACI, ACU, or ACP credentials.

Instructor Name:
E-Learning Course Name:
ACU or ACP Credential Identification Code:
Did Partner verify Instructor’s ACI’s Credential on Credly site?: ☐ Yes   
https://www.credly.com/org/autodesk/verify

Instructor Name:
E-Learning Course Name:
ACU or ACP Credential Identification Code:
Did Partner verify Instructor’s ACI’s Credential on Credly site?:  ☐ Yes    
https://www.credly.com/org/autodesk/verify


	Reporting Requirements
	Partner must meet the E-Learning Course Requirements defined in the Program Guide, Exhibit—1, Section 2.6, Reporting. Partner will make Reports available to Autodesk or its designated Distributor

Partner will report the following information to Autodesk on a quarterly basis:
Training delegate attendance totals                            ☐ Yes   
Training delegate progress and survey results          ☐ Yes   
E-Learning course completion ratios                                ☐ Yes   


	Course Requirements
	Partner confirms each E-Learning Course offered by Partner meets the requirements detailed in the Program Guide, Exhibit–1: Section 2.3, E–Learning Courses, Section 2.4 Progress, and Section 2.5 Certificate of Completion 

☐ Yes 

	    Partner Acknowledgement
	Partner acknowledges the Signing Party or Business Principle have reviewed this E-Learning Authorization to Train E-Learning Course Proposal, submitted by Partner to Distributor, and confirm all information is accurate.
☐ Yes   

Partner acknowledges the Signing Party, Business Principle, Site Director, Site Manager, and Instructors have read the Program Guide(s).
☐ Yes   

Partner acknowledges and accepts the Autodesk Training Evaluation System Requirement and the Annual 85% Performance Rating Requirement for E-Learning Courses detailed in the Program Guide. 
☐ Yes   

Partner acknowledges and accepts the requirement to utilize the Autodesk Training Evaluation System (TES). Partner will register all Autodesk-related Courses in the TES System and deliver Course Evaluations to each training delegate participating in an E-Learning Course.
☐ Yes   




	Add supporting assets here 
	Partner can include additional examples of E-Learning promotional materials, thumbnail images, screen captures, photos, etc. with E-Learning Proposal. 


	
	
Autodesk or the Distributor can ask the Partner to provide other information pertaining to qualifying criteria to determine Partner’s final approval for facilitation of E-Learning courses.  

Meeting the requirements for an Autodesk Learning Partner Program, including the Authorized Training Center Program, the Authorized Academic Partner Program, or the Membership Training Provider Program does not guarantee Autodesk’s approval of this request for approval to train E-Learning courses.  Autodesk reserves the right to reject any applicant to provide E-Learning courses at its sole discretion.






















	



Privacy | https://www.autodesk.com/company/legal-notices-trademarks/privacy-statement  
© 2026 Autodesk Inc. All rights reserved.
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