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[bookmark: _Toc407005081]AUTODESK AUTHORIZED ACADEMIC PARTNER 
AAP SITE AUTHORIZATION FORM 

THIS AUTHORIZATION REQUEST IS FOR (Select one)
New Authorized Academic Partner  (AAP)	☐
New AAP, Additional Site Authorization	☐
Existing AAP, Additional Site Authorization 	☐

Provide target date for delivering AAP courses at this Site? ________________ (Insert Date)

Provide Organization ID, which is retrieved from Autodesk’s Partner Database: _______________
Provide Site ID, which is retrieved from Autodesk’s Partner Database: _______________________



[bookmark: _Toc407005080]INSTRUCTIONS FOR COMPLETION OF SITE AUTHORIZATION FORM 
This completed form (“Authorization Form”) is part of the Authorized Academic Partner (AAP) authorization process.  This Authorization Form requests information about site(s) the company specified in Section 1 below (“Company”) wants authorized as AAP site(s) (the “Sites”).  A company seeking authorization for the first time, and existing AAPs seeking AAP authorization for additional sites, must complete the Authorization Form. Company must review the AAP Global Program Guide (“Program Guide”) to confirm they meet the AAP     Program requirements.

The Company will sign and return this completed Authorization Form and the accompanying Autodesk Approved Instructor Global Authorization Form(s) (“Approved Instructor Form”). The Approved Instructor Form identifies each Affiliated Instructor the Company wants to become authorized-to-train individual Autodesk Software Products. The Company will maintain a copy of this completed Authorization Form to be used for future updates or additions.

For the purpose of the AAP authorization process, the Company will prepare a separate Company and Site Information, Section 1, for each site where classes will be offered on Autodesk Software Products. Upon completion of the Authorization Form and Site Information, the Company will sign the Checklist and Declaration Page, Section 4. Including all required documents and information ensures an efficient authorization request.  
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SECTION 1—COMPANY PROFILE 
SITE INFORMATION
Provide the address where Company’s physical training site is located. Tax–Exempt organizations must include a copy of their Tax-Exempt Certificate. Where information is provided in non-Latin script, the English language equivalent must be provided, as well as the native language version. 

	Site Name

	Site Address

	City
	Region/County

	Post Code / ZIP Code
	Country

	Phone number; include country code	
	Fax number; include country code

	Site or Company’s operational web site URL 
	

	Primary contact name and title for this Site
	Primary contact’s Company E-mail address

	VAT Registration Number 
Important:  include country identifier. Specify your VAT number to avoid unnecessary VAT charges


[bookmark: _Toc130616105][bookmark: _Toc407005084]
COMPANY HEADQUARTERS INFORMATION Provide ONLY information different from Site Information
Provide Company’s legal business address and owner, or party legally responsible for the Company and able to execute the AAP Agreement. Autodesk legal communications will be sent to this address. Invoices for the annual AAP Program license/subscription fees or invoice for additional license/subscription fees incurred by the AAP Sites will be sent to this address.  A valid Signing Party contact name, title, & E-mail address are required.

	Company Name

	Company Address

	City
	Region/County

	Post Code / ZIP Code
	Country

	Company Phone number; include country code
	Company Fax number; include country code

	Name and Title of Company Business Owner or Principal
 
(This is the Company’s main business point of contact)
	Business Owner or Principal Contact E-mail address 
 

	Name and Title of Signing Party for Program Agreement 

(This contact will sign AAP Agreement)
	 Signing Party’s business E-mail address 

(AAP Agreement is sent to this E-mail address)

	Has Company conducted business under any other name?

If yes, provide business name(s) previously used.
	(Provide previous Business names here.)
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Company is—  (Select one)
☐	For-Profit Company			☐   Government Organization 		
☐	Non-Profit Organization 		☐   Tax-Exempt or Academic Organization	
*Tax–Exempt organizations must include a copy of their Tax-Exempt Certificate with Authorization Form.

1. Which of the following best describes Company’s business? (Select all that apply)
☐	Independent Training Organization	☐	Autodesk Learning Products Distributor 
☐	College or Academic Institution            ☐	Autodesk VAR or Reseller               
☐	Systems Integrator or Consultant		

2. How long has Company provided training or services in an academic environment to accredited academic institutions, educators, or students? _______________ (Number of years)

3. Within the Education sector, which specific industry vertical does your Company focus on? 
☐    	Architecture				☐   	Manufacturing	
☐    	Construction				☐   	Media and Entertainment	
☐    	Engineering				☐   	Other __________________	

4. Which specific Academic Sector and Services will Company focus on? (Check all that apply)
☐   	Primary				☐	Adjunct Faculty	
☐   	Secondary				☐	Autodesk Software Product Training
☐   	Post–Secondary			☐	Certification or Certification Prep     
☐   	Vocational–Technical			☐	Content or Course Development	
			☐	Custom Curriculum Development
 	☐	Faculty Development
	☐	Software Implementation
						☐	Student Development        

5. Does Company offer non-training, related services?
☐	Consulting Services 			 ☐	Product Sales, Autodesk Products        
☐	Technical Integration or Support		  ☐	Product Sales, Non-Autodesk Products

6. Does Company offer training on non-Autodesk software products at this site?  
If yes, list product names.					YES   ☐		NO   ☐


7. Does Company have partnerships or other key alliances within the Learning community? 
☐	Ascent 					☐	Vex Robotics				 
☐	CADLearning        			☐	Wiley
☐	Certiport 				☐	Local, National, or Federal 
☐	F1 In Schools					Government Agency		  

8. Is this Company, or any of the training staff, currently recognized by any regional, national, or international accrediting educational or professional agency? 

If yes, provide recognized body information. 	 		YES   ☐		NO   ☐




SECTION 2—LICENSE, COURSE, PRODUCT APPROVALS 

MOBILE LAB APPROVAL
An AAP can provide an E-Learning course if the AAP meets the requirements set forth in the Program Guide and is approved by Autodesk to provide E-Learning Courses. Mobile labs are not to be utilized in place of satellite AAP locations. Mobile labs, and all computers in them, must be owned by, or under the management and control of the AAP. See Program Guide for additional information regarding Mobile Labs. 
If approved, will AAP use a mobile training lab?		YES   ☐		NO   ☐

E-LEARNING COURSE APPROVAL
E-Learning courses offered by authorized AAP must meet the E-Learning Requirements defined in the Program Guide, Exhibit 2 – Additional Requirements for Providing E-learning Courses. 
If approved, will AAP offer E-Learning courses? 		YES   ☐		NO   ☐

AAP PROGRAM LICENSE/SUBSCRIPTION SELECTION
Select an AAP Program License/Subscription Option. See the AAP Program Guide for additional information regarding AAP License/Subscription Options.

	AAP PROGRAM LICENSE/SUBSCRIPTION OPTIONS

	
	Quantity

	INTERNAL USE OPTION
AAP’s employees and contractors can only use Autodesk Software Products at the AAP site(s) for their internal personal use while:
· Conducting training for Autodesk Qualified Academic customers solely for Educational purposes
· Conducting AAP-related internal research
· Developing AAP-related training materials for Autodesk software
· Providing other on-site Services authorized in the Program Guide or pre-approved by Autodesk
	

Maximum License/
Subscription quantity is 5

	LAB USE OPTION
AAP can only use Autodesk Software Products as permitted under the Internal Use Option above and also to provide AAP services to Autodesk Qualified Academic customers on AAP’s computers at AAP Site or on AAP’s Mobile Lab computers.
	Maximum License/
Subscription quantity is 5



PRODUCT AUTHORIZATION BY INDIVIDUAL PRODUCT 
Company will complete this Individual Products Requested for Authorization to Train grid. Company confirms they have reviewed each Affiliated Instructor’s industry experience and qualifications. Company submits to Autodesk the Instructor(s) listed in grid for Approved Instructor authorization.  Approved Instructors will be authorized-to-train individual Autodesk Software Product(s). The Autodesk Software Products available for AAP use are subject to change. Please contact the regional Distributor for the current Autodesk Software Product list. 

	INDIVIDUAL PRODUCTS REQUESTED FOR AUTHORIZATION TO TRAIN 

	Product Name
	Product Version
	Instructor First Name           and Last Name
	Instructor     ID Number
	E-mail address

	
	
	 
	 
	 

	
	
	 
	 
	 

	
	
	 
	 
	 

	
	
	
	
	



SECTION 3—SITE and EQUIPMENT INFORMATION 

Company will complete the required Site Room and Equipment Information grid.  Include the approved instructor’s system in the PC count. All PCs used for training on Autodesk Software Products must meet Autodesk’s minimum recommended specification for software being trained.

	TRAINING ROOM—EQUIPMENT AND AUTODESK SOFTWARE PRODUCT DETAILS

	Training Room Number or Training Room Name
	PC Count in each room
	PC Specification—CPU, O/S, RAM
	List Autodesk Software Product(s) & Quantity that will be installed in each room, on each PC

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Indicate if Company’s training facility is networked:	 		YES   ☐		NO   ☐
[bookmark: _Toc407005086]
[bookmark: _Toc407005097]Has Company purchased, or otherwise acquired, any subscription or license type for Autodesk Software Products to use for training purposes at this training Site? 
YES   ☐		NO   ☐

Has Company purchased any type of subscription or license type for Autodesk Software Products to use by Company for non-training, work-related, commercial projects, or in a commercial environment for production use?  
YES   ☐		NO   ☐

	



SECTION 4—CHECKLIST AND DECLARATION SIGNATURE 


To apply for AAP Authorization, applicant must complete and return all required documents to the responsible regional Distributor or as directed by Autodesk.
 									
· Site Authorization Form  (this document)					  	      ☐
One (1) Site Authorization Form for each training location


· Autodesk Approved Instructor Global Authorization Form(s)			      ☐


· Other Required or Supportive Documents included 				      ☐


Meeting the requirements for the AAP Program does not guarantee Autodesk’s approval of this AAP Authorization Form.  Autodesk reserves the right to reject any applicant to the AAP Program at its sole discretion.

I, the undersigned, am authorized to sign this Site Authorization Form on behalf of the company listed below.  I represent that (i) I have received and carefully reviewed the Program Guide, the Program Agreement and the information relating to the Product Authorization(s) selected on page 4 of this Site Authorization Form, and (ii) the company listed below meets the requirements for participation in the AAP Program as an Autodesk Authorized Academic Partner. I hereby declare the information provided in this AAP Site Authorization Form is correct and complete to the best of my knowledge and belief.

I understand the requirements for the compliant use of Autodesk Software Products by customers participating in training activities for Autodesk Software Products offered and delivered by Company and Company’s Approved Instructors.


Company Name: 	________________________________________

Name: 			________________________________________ (Print here)

Title: 			________________________________________ (Print here)

Signature:		________________________________________ (Sign here)

Date Signed:		________________________________________




Privacy | https://www.autodesk.com/company/legal-notices-trademarks/privacy-statement  
© 2026 Autodesk Inc. All rights reserved.




Company can include the following documents or assets with Authorization Form: 
1. Current examples of Company training catalogue, custom course curriculum or training materials used to train Autodesk Software Products at this training site
2. Photographs of training facility and training room(s)
3. Sample of current marketing materials used to promote Company’s training business
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